
 
I S S U A N C E  T R A N S M I T T A L             N A S A 
S H E E T                                            National Aeronautics and 
                                                     Space Administration 
 
George C. Marshall Space Flight Center 
Marshall Space Flight Center, Alabama 35812 
  
Issuance Number:MMI 1600.2H, Change 1            | Date: March 31, 1988   
           | 
 
Material Transmitted: 
 
1. Management Instruction, MMI 1600.2H, Change 1, subject: "MSFC Traffic Regulations." 
 
2. This instruction is being revised to provide additional guidance on the criteria for issuance of 

Service Vehicle Permits. 
 
3. Make the following pen and ink change: 
 

Paragraph 9., line 5, add sentence to end of paragraph: "Requests for Service Vehicle Permits for 
privately owned vehicles must be accompanied by documentation showing proof of mileage 
reimbursement for on-Center use." 
 
 

                                   (Original signed by) 
       C. D. Bean 
       Director 
       Administrative Operations Office 
 
Distribution 
SDL 2 
 
 
----------------------------------------------------------------------- 
Filing Instructions: 
 
 
After making pen and ink change, file this transmittal sheet in front of MMI 1600.2H. 
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I S S U A N C E  T R A N S M I T T A L             N A S A 
S H E E T                                           National Aeronautics and 
                                                     Space Administration 
 
George C. Marshall Space Flight Center 
Marshall Space Flight Center, Alabama 35812 
  
Issuance Number:    MMI 1600.2H                  | Date: Jan. 24, 1984    
          | 
  
Material Transmitted: 
 
1. Management Instruction, MMI 1600.2H, subject:  MSFC Traffic Regulations. 
 
2. This Instruction has been revised to: 
 

a. Require that appeals by MSFC employees be routed through appropriate grievance 
procedures. 

 
b. Update it organizationally. 
 
c. Require similar instructions at MSFC Component Installations. 
 
d. Make editorial changes. 
 
 
 
 
 
 
 
 
 
 
 
 
 

                                                                        
Filing Instructions: 
 
Remove MMI 1600.2G and insert the attached MMI 1600.2H in its place. 
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M A N A G E M E N T                             N A S A 
I N S T R U C T I O N                           National Aeronautics and 
                                                  Space Administration 
 
George C. Marshall Space Flight Center 
Marshall Space Flight Center, Alabama 35812 
Originating Organization:          | Effective Date:       | MMI:       
           AS51                    |      Jan. 24, 1984    |    1600.2H 
              | | 
 
Subject:  MSFC TRAFFIC REGULATIONS 
 
1. PURPOSE 

 
To establish the Center traffic regulations and methods of disposition of traffic offenses. 

 
2. SCOPE 

 
This Instruction is applicable to all personnel employed by, working on, or visiting MSFC-
Huntsville.  Similar Instructions will be issued at MSFC Component Installations. 
 

3. POLICY 
 

The Commander, RASA, prescribes traffic regulations applicable to Army property and the Director, 
MSFC, prescribes traffic regulations applicable to MSFC property.  MSFC has adopted the RASA 
Traffic Regulations, which are therefore part of this Instruction (Attachment A).  MSFC enforces 
these regulations on MSFC Property and Provost Marshal enforces them on the remainder of 
Redstone Arsenal. 

 
4. DEFINITIONS 

 
a.   MSFC Property - All property owned or leased by MSFC, excluding those portions of Rideout 

Road and Martin Road in the MSFC complex. 
 

b.  Army Property - All property other than MSFC property within the boundaries of Redstone 
Arsenal. 

 
c.   Visitor Parking Space - A parking space reserved for non-decaled vehicles operated by a person 

who does not have and is not authorized a MSFC or Redstone Arsenal decal. 
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d. Transient Parking Space - A parking space reserved for vehicles operated by persons 
who are not assigned to the building or complex which the parking lot serves.  Parking 
is limited to two hours unless otherwise posted. 

 
e. Service Vehicle Parking Space - A parking space reserved for government service 

vehicles, other government vehicles, vehicles of companies doing business with MSFC 
which have the company name painted thereon and vehicles having an MSFC Service 
Vehicle Permit issued by the MSFC Security Division in accordance with provisions of 
Paragraph 9. 

 
f. Assigned Government Vehicle Space - A parking space reserved for government 

vehicles assigned to organizations served by the parking lot. 
 
g. Carpool Parking Space - A parking space reserved for and assigned to a carpool. 
 
h. Handicap Parking Space - A parking space assigned to an individual who has been 

issued a handicap parking permit in accordance with provisions of Paragraph 8. 
 
i. Transient Handicap Parking space - A parking space reserved for persons with 

handicap parking permits who are not assigned to the building or complex which the 
parking lot serves.  

 
j. Reserved Parking Space - A parking space assigned to individuals in accordance with 

Paragraph 10.a. 
 
k. Authorized Parking - A parking space identified by a bumper block, by markings on a 

curb, or by lines on the pavement. 
 

5. RASA TRAFFIC REGULATIONS (Appendix B, MICOMR 210-2) 
 

See Attachment A. 
 

6. DISPOSITION OF TRAFFIC OFFENSES 
 

See Attachment B. 
 

7. PROCEDURES 
 

a.   The Provost Marshal will report traffic violations by MSFC personnel that occur on 
Army property to the Security Division (AS51). 
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b.   Security Division, Management Operations Office (AS51) will: 
 

(1) Enforce MSFC traffic regulations on MSFC property. 
 
(2) Report traffic violations of Army personnel that occur on MSFC property to the 

Provost Marshal, RASA. 
 
(3) Report traffic violations of MSFC personnel to the individual through the 

employee's Laboratory/Officer Director or Manager. 
 
(4) Report traffic violations by other individuals to the employer. 
 
(5) Investigate traffic violations and accidents occurring on MSFC property. 
 
(6) With the concurrence of the Chief Counsel, bring certain violations to the 

attention of the U. S. Magistrate's office. 
 
(7) Impound unattended vehicles which constitute a safety hazard when the 

owner/driver cannot be located or refuses to move the vehicle.  An owner/driver 
who refuses to move his vehicle may be charged with the cost of removal. 

 
(8) Enforce parking regulations. 
 
(9) Maintain records of traffic violations. 
 
(10) Assess points for violations according to the Point Assessment Table 

(Attachment B).  All assessment notices will include the total number of points 
accumulated within the reckoning period. 

 
(11) Initiate action to suspend driving privileges of drivers who have been assessed 

twelve (12) traffic points in a 24-month reckoning period. 
 
(12) Provide advice to organizations on areas to be designated as reserved parking. 
 
(13) Upon receipt of an allegation of unauthorized assignment of a reserved parking 

space, investigate the allegation and take corrective action if there has been a 
violation. 
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(14) Issue Handicapped Parking Permits and Service Vehicle Parking Permits. 
 
(15) Assign Carpool Parking spaces and have them marked. 
 

c. Operations and Maintenance Division (AB31) will obtain, install, or maintain 
painted curbs, parking bumper-rails, and traffic control signs that are required 
for traffic control only when approved by the Security Division. 

 
d. Directors/Managers of Laboratories/Offices will assure that their supervisors 

properly counsel employees cited for traffic violations. 
 
e. Building Custodians will: 
 

(1) Assign parking spaces authorized by Paragraphs 10.a. and 10.c. in 
parking areas around their buildings. 

 
(2) Assure that only those persons meeting the qualification criteria 

specified in Paragraphs 10.a. and 10.c. are assigned parking spaces.  
There will be no exceptions. 

 
(3) Assure that requests for marking parking spaces within their areas 

are forwarded through the Security Division to Operations and 
Maintenance Division. 

 
(4) On the first workday of each calendar year, furnish the Federal Labor 

Relations Office and the Management Operations Office a list of all 
reserve parking assignments to include name of individual, 
qualifying criteria from Paragraph 10.a. and space number assigned. 

 
f. Drivers will: 
 

(1) Obey traffic regulations of MSFC and the Army. 
 
(2) Park only in authorized parking spaces and observe all parking 

restrictions in areas where official signs, other markings, or 
operations prohibit or restrict parking. 
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(3) When advised by siren, or other emergency warning device, of the approach of 
an emergency vehicle, the driver of every vehicle will pull to the right hand curb 
and stop, clear of any intersection and remain in such position until the 
emergency vehicle has passed, except when otherwise directed. 

 
(4) In the event of a traffic accident: 
 

(a) Summon a security guard or a military policeman. 
 
(b) Give name, address (rank if military), serial or badge number, organization, 

and, upon request, show driver's license to summoned officer. 
 
(c) Remain at the scene of the accident unless it is absolutely necessary to 

leave for the purpose of summoning aid. 
 
(d) If driving a Government-owned or Government-contracted vehicle, 

complete Standard Form 91 (Operator's Report of Motor-Vehicle 
Accident). 

 
(5) If involved in a traffic accident resulting in injury or death: 
 

(a) Summon, or cause to be summoned, an ambulance 
 
(b) Render reasonable assistance to the injured. 
 
(c) Remain at the scene until proper medical assistance arrives. 
 
(d) Assist medical personnel, as directed, until the injured is under complete 

supervision of medical personnel. 
 

8.   HANDICAPPED PARKING PERMIT 
 

Physically handicapped personnel who need an assigned parking space as near their work site 
as possible will: 
 
a.    Obtain from their Administrative Officer a MSFC Form 3755-1 (Application for 

Handicapped Parking Permit). 
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b.  Take the application to their supervisor for the supervisor's approval. 
 
c.  Take the application to the Medical Center, Building 4249, for certification of need. 
 
d.  When certified by the Medical Center, have the Building Custodian assign a parking space. 
 
e.  Forward the application to the Security Division, AS51, for issuance of a Handicapped 

Parking Permit. 
 
f.  Display the Handicapped Parking Permit on the dash of the vehicle they are driving, or in 

which they are riding, when occupying a handicapped parking space, assigned or transient. 
 

9.   SERVICE VEHICLE PERMIT 
 

Service Vehicle Permits may be issued by the Security Division to companies for use in 
unmarked vehicles used by their service personnel.  Requests will be submitted in writing to the 
Security Division by the manager or security officer and must be fully justified.  Requests for 
Service Vehicle Permits for privately owned vehicles must be accompanied by documentation 
showing proof of mileage reimbursement for on-Center use. 

 
10.   ASSIGNED PARKING AUTHORIZATION 
 

a.  Reserved parking spaces are authorized only as follows and may be used only by the 
individual to whom assigned. 

 
(1)   Office of the Director 

 
(a)  Director, Associate Director, Executive Assistant to the Director, Assistant 

Director for Policy and Review, and Associate Director for Science. 
 

(b) Deputy Director and Staff Assistants. 
 

(c)  Staff Office Directors, Deputies, Staff Assistants, and Heads of Offices 
reporting to the Staff Office Directors. 

 
(2)   Program Development 

 
(a)  Director, Deputy Director, Associate Directors, and Staff Assistants. 

 
(b) Office Directors and Deputies. 
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(c)  Division Chief and Deputies. 
 
(d) Task Team Managers and Deputy Managers. 

 
(3)   Science and Engineering 

 
(a)  Director, Deputy Directors, Associate Directors, Deputy Associate Directors, 

and Technical Assistants. 
 
(b) Office Directors, Deputies, and Assistant Directors. 
 
(c)  Laboratory Directors, Deputies, and Assistant Directors. 
 
(d) Laboratory Division Chiefs and Deputies. 

 
(4)   Program/Project Offices 

 
(a)  Program/Project Office Managers, Deputies, and Assistant Managers. 
 
(b) Office Chiefs and Deputies. 

 
(5)   Administration and Program Support 

 
(a)  Director, Deputy Director, Assistant to Director, and Assistant Director for 

Industrial Relations. 
 
(b) Office Directors, Deputies, and Assistant Directors. 
 
(c)  Division Level Chiefs and Deputies. 

 
(6)   President and Vice President, Employee Organization with Exclusive Recognition. 
 
(7)   Senior Resident Contractor Officials when approved by Director, Administration and 

Program Support. 
 

b.  Carpool Participants (one space per carpool). 
 

c.  Handicapped Employees certified per Paragraph 8. 
 

11. RECISION 
 

This Instruction supersedes MMI 1600.2G. 
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                                                 (Original signed by) 
                                                 W. R. Lucas 
                                                 Director 
 
Attachments: 
A.  Appendix B, MICOMR 210-2 (Traffic Regulations) 
B.  Disposition of Traffic Offenses 
 
Distribution 
MDDL 1 
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SEE HARD COPY OF MMI 1600.2H ATTACHMENT A FOR MICOMR 210-2, 

AVAILABLE AT MSFC DOCUMENTATION REPOSITORY. 
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DISPOSITION OF TRAFFIC OFFENSES 
 
1. CITATIONS 
 

The Security Division (AS51) will distribute MSFC Forms 2928 (Traffic Citation) for violations 
reported by MSFC and RASA. 

 
2. POINT ASSESSMENTS 
 

a.   Points will be assessed in accordance with subparagraph c. below and will remain on the 
driver's traffic record for 24 months from the date of issuance of the citation.  When an 
individual accumulates 12 points in a 24-month period, the individual's driving privileges on 
MSFC and RSA may be suspended by the Security Officer for up to six months.  Upon 
completion of a driving suspension period, all traffic points are cancelled. 

 
b.  Limited driving privileges during suspension may be granted upon a showing of mitigating 

circumstances. 
 

c.   Point Assessment Table 
     POINTS  
 OFFENSES ASSESSED 
 
(1) Driving under the influence of 12 
 intoxicating liquor or drugs. 
 
(2) Owner knowingly permitting operation 12 
 of his vehicle by a person under the 
 influence of intoxicating liquor or drugs. 
 
(3) Manslaughter, negligent homicide, or 12 
 assault with an automobile. 
 
(4) Intentionally leaving the scene of an 12 
 accident involving death or personal 
 injury without rendering aid or information. 
 
(5) Using automobile to commit a felony. 12 
 
(6) Operating a vehicle after suspension 12 
 of the operator's permit or installation  
 driving privilege. 
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(7) Leaving the scene of an accident with- 6 
 out making identity known. 
 
(8) Reckless driving. 6 
 
(9) Speeding: 
 
 (a)  Up to 10 mph over posted speed limit. 2 
 (b)  11-20 mph over posted speed limit. 4 
 (c)  21 mph or more over posted speed limit. 6 
 
(10) Failure to obey traffic signs or 3 
 signals, or instructions of traffic officer. 
 
(11) Failure to report being involved in 2 
 an accident, when required by  
 regulation or law. 
 
(12) Knowingly operating an unsafe vehicle. 3 
 
(13) Other moving violations. 2 
 
(14) Driving without a valid state drivers 4 
 license or, for Government vehicles, 
 without a vehicle operator's permit. 
 
(15) Operating a vehicle without required 4 
 liability insurance. 
 
(16) Failure to comply with MSFC or RASA 3 
 vehicle registration requirements. 
 
(17) Failure to remove decal when a 3 
 vehicle is disposed of. 
 
(18) A false statement that decal 6 
 has been destroyed. 
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Parking Violations: 
 
(19) (a) In a personal or carpool 2 
  reserve space. 
 
 (b) In an unauthorized area. 2 
 
 (c) In an assigned Government 3 
  or Service Vehicle Space. 
 
 (d) In a handicap space. 3 
 
 (e) In disregard of other posted notices. 2 
 
 (f) In such a way as to create a  4 
  safety hazard. 
 
3. APPEALS AND ADMINISTRATIVE REVIEW:  MSFC EMPLOYEES 
 

a. Traffic Citations:  If a driver believes that the issuance of a traffic citation and assessment of 
points were unwarranted or there were extenuating circumstances, he/she may appeal through 
the appropriate grievance procedure. 

 
b. Grievances:  MSFC employees will initiate grievances under this instruction as follows: 

 
 (1) AFGE unit members will file grievances with the involved supervisor (Chief, Security  
  Division). 
 
 (2) MESA and non-unit personnel will file grievances with their immediate supervisors who 
  will forward grievances to the Chief, Security Division, for decision. 
 
 (3) If the decision by the Chief, Security Division, is unacceptable to the grievant, the  
  grievance will progress as necessary through the steps of the appropriate grievance  
  procedure. 
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c.  Suspension of Driving Privileges 
 

(1) When a driver accumulates 12 or more traffic points in a 24-month period, the Chief, 
MSFC Security Division will notify the driver through his/her Laboratory/Office 
Director or Manager in writing that his/her driving privileges will be suspended 10 
workdays from the date of the notification.  The notification will be forwarded to the 
driver within 10 workdays of the final appeal expiration date of the last traffic citation 
issued and will fully describe the action the driver is to take. 

 
(2) Suspension of driving privileges will not normally be invoked until the time 

limitations for appeal have expired. However, suspension of driving privileges may be 
invoked at any time if it is reasonable to assume that continued driving privileges 
would endanger the health or safety of other employees. 

 
(3) Suspension of driving privileges may also result in action to revoke an employee's 

Government Vehicle Operator's permit and his/her right to operate a Government 
vehicle in the performance of his/her official duties. 

 
(4) A driver may appeal the suspension of driving privileges and/or revocation of 

Government Vehicle Operator's permit through the appropriate grievance procedure. 
 

4.   APPEALS AND ADMINISTRATIVE REVIEW:  NON-MSFC EMPLOYEES 
 

a. Traffic Citations:  If a non-MSFC driver (e.g., contractor employee) believes that the 
issuance of a traffic citation and assessment of points were unwarranted or there were 
extenuating circumstances, he/she may: 
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(1) Submit a written request to the Chief, MSFC Security Division for administrative review 
describing the reasons for the request and the remedy requested.  The appeal must be 
delivered to the Chief, MSFC Security Division no later than 10 workdays from the date of 
notification of assessment.  A verbal request for a time extension, may be made to the 
Chief, Security Division. 

 
(2) If the request for administrative review is denied, the driver may appeal to the Director, 

Management Operations Office (MOO) in accordance with subparagraph 4.b.(3) within 10 
workdays from the date of denial by the Chief, Security Division.  The decision of the 
Director, MOO, is final. 

 
b.  Suspension of Driving Privileges: 

 
(1) When a driver accumulates 12 or more traffic points in a 24-month period, the Chief, 

MSFC Security Division will notify the driver in writing that his driving privileges will 
be suspended 10 workdays from the date of the notification. The notification will be 
forwarded to the driver within 10 workdays of the final appeal expiration date of the last 
traffic citation issued, will contain full instructions of the action the driver is to take, and 
will advise the driver that administrative review by the Chief, MSFC Security Division 
may be requested. 

 
(2) The driver may, within 10 workdays from the date of the suspension notification, 

request in writing an administrative review by the Chief, Security Division.  Within 10 
workdays, the Chief, Security Division will furnish the appellant a written response. 

 
(3) If the driver is not satisfied with the Chief, Security Division's decision, he/she may 

appeal the suspension to the Director, MOO, within 10 workdays after the date of the 
decision.  The appeal must be in writing.  The appellant has the right to personally 
present evidence and arguments to the Director, MOO.  If a personal hearing is desired, 
it must be requested in the appeal. 
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(4) The Director, MOO, will render a written decision as soon as possible after receipt of the 
appeal.  The decision will be to sustain, reduce, modify, or revoke the suspension, and will be 
final. 

 
(5) Suspension of driving privileges will not normally be invoked until the time limitations for 

appeal have expired.  However, suspension of driving privileges may be invoked at any time if 
it is reasonable to assume that continued driving privileges would endanger the health or safety 
of other employees. 

 
(6) Suspension of driving privileges may also result in action to revoke an employee's Government 

driver's license and his right to operate a Government vehicle in performance of his official 
duties. 

 
5.  REFERRAL OF SERIOUS OFFENSES TO U. S. MAGISTRATE 
 

In addition to the assessment of points, the Chief, Security Division (with concurrence of the 
Chief Counsel) may refer offenses to the U. S. Magistrate's office. 
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